C’ity Of Littlet()n Rev. 2/24/12

LEGISLATIVE RULES

Rules of Order and Business Adopted; Purpose

a. These rules shall govern all meetings and procgsdihthe City Council, Boards,
Commissions, and Committees and the order of basjrand the conduct of the
President of Council (commonly referred to as “Mdy,cCity Council and Board and
Commission members and persons in attendance lanseetings.

b. All City Commissions, Boards, and Committeleslisadhere to these rules and
procedures to the extent that these rules and guoes are not inconsistent with the
public business to be conducted by such bodieser@dpplicable throughout this
document, references to City Council will be intexngeable with Boards,
Commissions, and Committees, and references to Maydayor Pro tem will be
interchangeable with Chair, Vice Chair or othersitimg Officer of any Board,
Commission or Committee.

c. These rules are simple. Strict technical rules mmgpede rather than advance the
legislative process. Reason, common sense, anqeb@omn must prevail in the
conduct of City business. Dissent and debatessential and beneficial elements of
our system of free and open government. No adtidhe City shall be deemed
invalid because of failure to follow any rule ofiler or business provided herein.

d. The Council may hold joint meetings with Boardsn@oissions, or Committees in
addition to other meetings.

[I.  Council Meetings

a. Regular Meetings. The City Council shall condegiuiar meetings generally on the
first and third Tuesdays of each month. All regueeetings shall begin promptly at
7:00 p.m. Meetings shall be held at the City lalless otherwise posted in
accordance with state law. The time, date, anatioc of any meeting can be changed
by majority vote of Council and posted in accordandth state law.

b. Special Meetings. Special meetings shall be cdilethe Mayor at the request of a
majority of Council. Notice of special meetings@uncil shall be given to the
members not less than 32 hours before the time fixethe meeting.

c. Emergency Meetings. In the event an emerghasybeen declared by the City
Manager, notice of emergency meetings shall bengmyethe most expedient
mechanism available in such event; emergency ngeetiray be called by the Mayor
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or the City Manager. Notice of the date, time, plate of any emergency meeting
shall be given to the Council members and the putait less than one hour prior to
the time fixed for the meeting.

Study Sessions. The City Council may conductysta$sions generally on the
second and fourth Tuesday of each month. The@tyncil may hold study sessions
on such dates and at such times as called by ©im€il or the City Manager. Such
study sessions may coincide with regular or spesedtings of City Council. The
purpose of the study session is to discuss ang #erms, but no formal action shall be
taken in a study session and study sessions gitddlena forum for public hearings.

Notice of cancelling a meeting of City Council 4@ posted and given to the
members not less than 24 hours before the tixeel fior the meeting.

Agenda. The agenda for meetings of City Counalldie prepared by the Manager
and posted by the City Clerk in the manner requirg law.

Order of Agenda. The agenda may be organizedllasvt: call to order, Pledge of
Allegiance, roll call, proclamations and announcetsgreports, public comments,
consent agenda, old business, new business, anariaaent.

Adoption of Agenda. At the first item of businedseach meeting, Council will adopt
the agenda as published or as revised by a mayatie.

Review and Approval of minutes. At each regulaetimgy of the City Council, the
draft minutes of the preceding meetings shall beeveed, amended if appropriate,
and approved.

Council Proceedings

a.

Roll Call. The Mayor shall call the meeting to erénd the city clerk shall call roll.
In the absence of a quorum at the time appointed foeeting, the members present
may, by a majority vote, take a recess or recessekdirect the City Clerk to procure
the attendance of absent members.

Temporary Chair. In case of the absence of thedvlagd Mayor Pro Tem, the City
Clerk shall call the Council to order and call tb# of the members. If a quorum is
found to be present, the Council shall proceedectgby a majority vote of those
present, a chair of the meeting, to act until theeydt or other presiding officer or
Mayor Pro Tem of the Council appears.

Decorum. During the meeting, the Mayor shall pres order and decorum and
decide all questions of order, decide who is alldwespeak, and in what order, be it
either a council member or a member of the audienc

Appeals from decisions of the chair. The Mayalspreserve decorum and decide all
guestions of order, subject to appeal to Courailcase of an appeal by a Council
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member of a ruling of the Mayor, the questionlidhe “Shall the decision of the Mayor
stand as the decision of the Council?” The Couwtwll vote either to affirm or reverse
the decision of the Mayor. If a member transgresise rules of Council, the Mayor shall
call him or her to order.

Parliamentary Rules

As a guiding principle, the following rules of pexture will be observed at regular and
special meetings.

a. Addressing Presiding Officer. Every member speaking question or making a
motion shall address the presiding officer, whallsthereupon state the name of the
to the question under debate.

b. Debate — limitation. No member shall be allowegpeak more than once to a motion.

c. Questions to Contain One Subject. All questionstioms) submitted for a vote shall
contain only one subject. If a question cont&ams or more subjects and the question
reasonably permits a division, then any member regyire a division.

d. Discussion. Discussion on an agenda item may loephi®r to a motion.

e. Main Motion. A subject is introduced by a main mat Once seconded, no other
topics should be taken up until after the mot®disposed of.

f. Motion to Amend. This motion is used when themtiten is to change, add, or omit
some part of a main motion. This motion is delblatand requires a majority vote of
the members present for passage. A motion to dmsemot amendable. First a vote is
held on the motion to amend. If that vote israffitive, the second vote is held on the
main motion as amended. Only one amendment totemmmay be on the floor at
any one particular time. Any motion to amend kbahsist of but one amendment.

An amendment once rejected may not be moved agé#ie same form.

g. Motion to Table or Postpone to a Time Certain. sThotion requires that
consideration of the main motion be delayed wntértain, stated time for, among
other reasons, obtaining more information. A fetdate certain shall be set when the
subject is considered. This motion is debatabteraquires a majority vote of the
members present for passage.

h. Motion to Table Indefinitely. This motion postp@eonsideration of the main motion
in such a way that the issue being discussed ragken up at an unspecified, later
date when a majority of the members present wotedll it from the table.” This
motion is not debatable and requires a majoritg wb the members present for
passage.

i. Motion to Call the Question. This motion is madeshd discussion that has become
lengthy or repetitious. When the motion is seeahdhe Mayor immediately calls the
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vote on the question of closing the discussiohis Thotion is not debatable and
requires a 2/3 vote of the members present fagups

Motion to Reconsider. The Council may reconsideot@ during the same meeting on
the motion by a member who voted on the prevailimgning) side of the issue. If
that vote is affirmative, a second vote is heldlanissue to be reconsidered. A
motion to reconsider a proposal that has beem agien must be made prior to
adjournment of the meeting or no later than the regular or special meeting. A
majority vote, of members present, of the CourBxlard or Commission shall be
sufficient for reconsideration of a vote.

. Vote. The Mayor shall call for a vote by requegtihe ayes in favor of the motion
and nays opposed to the motion be reflected omdteeboard.

The Mayor or any other member may request a shdvainds at any time. No
member may vote by proxy.

. Point of Order, Questions, and Inquiries. A pahbrder may be raised at any time
and supersedes any issue being discussed atnie Tihe Mayor shall rule on the
point of order before proceeding. If a membeagises with the ruling by the Mayor,
such member may appeal such ruling by statinglf 8 decision of the Mayor be
sustained?” A majority vote in the negative iguieed to overturn the Mayor’s ruling.
The appeal is debatable and the Mayor may paatieim the debate without giving up
the chair.

. Whenever necessary, advice may be asked as tatcprogedures or facts may be
requested. The Mayor shall respond to the questigefer it to the proper person.

. Motions to be Stated by Chair — withdrawals. Whenation is made and seconded, it
shall be stated by the Chair before debate. Aanahay not be withdrawn by the
mover without the consent of the member secondiaigd the approval of a majority
of Council.

. Motion to Adjourn or Recess — when not in ordeotaebatable. A motion to
adjourn or recess shall be in order at any tirreget as follows:

When repeated without intervening businesssmudsion;
When made as an interruption of a member vepieaking;
When the previous questions have been ordered;
While a vote is being taken.
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. Division of a Question. On demand of any membepestion under consideration
covering two or more points shall be divided whitiee question admits such division.

Motion to Adjourn. At the conclusion of businetts& Mayor may declare the meeting
adjourned without waiting for a motion or a memb®ry move to adjourn. A motion
to adjourn by a member is not debatable and anhajmte of the members present is



required for passage. When the meeting is adgaljrthe meeting is immediately
halted.

s. Suspension. Unless otherwise provided by Charterdinance, any rule except such
as required by a two-thirds (2/3) vote may be sodpd by the vote of a majority of
the members of Council without debate. A rulgureng a 2/3 vote may be
suspended upon a vote of 2/3 of the members cCtumcil.

t. Committees/Liaisons. The Mayor shall appoint Baand Commission liaisons and
the chair of any special Committee and such app@ints shall be ratified by Council.
The Mayor may appoint special committees of Cduneimbers or citizens, which
shall be ratified by Council, to assist in thedstof items before the Council and the
committee so appointed shall serve until the matdisposed of by the Council.

u. Election of Mayor. The Mayor and Mayor Pro Temlkha elected by Council. In the
event there is a need for a nomination processjmagions will be accepted by the
City Clerk and each council member will cast aevimrr their selected candidates.

v. “Robert’s Rules of Order Newly Revised” may lmasidered persuasive authority in
deciding any questions arising on points of ord#rcovered by these rules.

L egidative Versus Quasi-Judicial Hearings

Legislative versus quasi-judicial hearings. In lagavernment, two common kinds of
decision-making are often referred to as “legiskdtiand “quasi-judicial.”

a. Legislative. Council may conduct a public heguon first reading and shall conduct a
public hearing on second reading of any ordinar@edinances will be read by title
and council will hear comments from staff, if aopen the public hearing for
comments, close the public hearing, and conduan€ibdiscussion, if any, before
rendering a decision. A council member may aststjans of a person at any time
during the hearing. The Council may postponeonitioue a public hearing to a later
date by announcing at the public hearing the fipatate, time, and place of the
continuance.

b. Quasi-judicial. Procedural due process iscaliin quasi-judicial hearings. This
includes the right of all directly impacted pastie participate in a pre-decision
hearing, their right to present evidence, to deh@ evidence that will be considered
by the decision-making body, and their right taftont adverse evidence.



The hallmark distinctions between a member’s rsl&egislator v. quasi-judicial hearing

officer are as follows:

L egidlator

Quasi-Judicial Hearing Officer

Make new rules or laws reflecting pub
policy relating to matters of a permane
or general character

c
nt

Apply existing rules to a case involving
particular individuals and facts

J

Political and social views of the
decision-maker are validly discussed
and considered

Validly discuss the issue and consider,
their political and social issues

Are expected to apply the rules fairly
whether or not they agree with them,
and must keep open minds until they
hear the evidence

Lobbying and personal investigation b
decision-maker are proper

May lobby and investigate before
making decisions

<<

Must decide the case based upon the
evidence presented at the hearing ang
not based upon outside sources. The
must disclose any outside information
they have about the case and excuse
themselves from the case if they will b
personally affected by its outcome or i
they cannot be impartial.

¢
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Legislation is not subject to appeal
under Rule 106; limited legal remedies
such as authority or constitutionality

Legislation is subject to appeal under
Rule 106

VI.

Changeg/Additions

Changes and additions to these rules and procethag$®¥e made at any regular or special

meeting of the City Council for which the proposs#@dnges have been publicly posted at

the same time the agenda for the meeting is pdsted affirmative vote of at least four
members of the entire council. Changes and/or iaddishall be effective at the next

regular or special meeting.



